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BUSN 2153 - Human Relations ...................................................................................................... 3 Credits
A study of physiological, psychological, and social factors which affect human behavior.  Personality traits, employer-employee relations,
leadership qualities, and business ethics are emphasized.

BUSN 2203 - Principles of Advertising .......................................................................................... 3 Credits
Class 3.  A study of the various advertising media affecting society today and its evaluation.

BUSN 2213 - Economics II ............................................................................................................ 3 Crerdits
Class 3.  Prerequisite:  BUSN 2113 - Economics I.  This course is a continuation of Economics I ECON 2113.  The nature of our present
economic system.  Referred to as Micro-economics at various institutions.

BUSN 2300 - Special Topics ........................................................................................................ 1-5 Credits
Class 1,  Lab 4.  Prerequisite:  Consent of the instructor.   The study and/or analysis of a selected topic in business.  Individual and/or
group study.  May be repeated with a different topic.  Credit 1 to 5 hours.

BUSN 2423 – Desktop Publishing .................................................................................................. 3 Credits
Class 3. Prerequisites: BUSN 1263 – Introduction to Computers and Business or COMS 1133 - Fundamentals of Computer Usage. This
course includes the production of documents commonly used in business and industry. Students will learn the production of business
cards, letterhead, newsletters, calendars, pamphlets and basic web page design.

BUSN 2503 – Administrative Office Seminar/Internship ............................................................ 3 Credits
Class 3. Prerequisites: Application, interview, letters of recommendation, 2.5 GPA, and no prior work experience in the office setting
and consent of instructor.  This course consists of both classroom instruction and an internship component with a local company. Class-
room activities include telephone techniques, message taking, personality and communication issues, resume and interviewing skills,
dressing for success and basic office etiquette. The eight-week internship component includes on-the-job training with weekly on-site
visits by the instructor.

BUSN 2543 – Elements of Accounting I ........................................................................................ 3 Credits
Class 2,  Lab 1.  Analyzes financial accounting; theory of debits and credits, financial statements, use of journals, sole proprietorships, and
corporation

BUSN 2643 – Elements of Accounting II ....................................................................................... 3 Credits
Class 2, Lab 1.  Prerequisite:  BUSN 2543 – Elements of Accounting I.  Includes managerial accounting; a study of managerial concepts
and statements through differential analysis, budgeting, manufacturing accounting, profit reporting for management analysis.

BUSN 2713 – Principles of Marketing ........................................................................................... 3 Credits
Class 3.  Includes a survey of the field of distribution.  Assesses the various corporate operations, chain stores and jobbers for effectiveness
and profitability.

BUSN 2743 – Introduction to Taxation ......................................................................................... 3 Credits
Class 3.  Prerequisite: Three semester hours of accounting or equivalent or permission of instructor.  Covers provisions and interpreta-
tions of present tax laws, practice with actual tax problems and preparation of tax returns for sole proprietors, partnerships, and corpora-
tions.

BUSN 2943 – Cost Accounting I .................................................................................................... 3 Credits
Class 3.  Prerequisite:  BUSN 2643 – Elements of Accounting II.  Covers elementary principles of cost accounting; internal records of
manufacturing firms, prices, and job cost accounting.

CHEMISTRY (CHEM)

CHEM 1315 – General Chemistry I ............................................................................................... 5 Credits
Class 4, Lab 2.  Prerequisite:  MATH 0123 - Intermediate Algebra or above.  A beginning college course in the fundamental principles of
chemistry.
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CHEM 1515 – General Chemistry II ............................................................................................. 5 Credits
Class 4, Lab 2.  Prerequisite: CHEM 1315 - General Chemistry I and MATH 1513 - College Algebra, or permission of instructor.
A continuation of CHEM 1315 – General Chemistry I, with emphasis on chemical principles and introductory topics from
organic-bio-chemistry.

CHEM 2015 – Organic Chemistry ................................................................................................. 5 Credits
Class 4, Lab 4.  Prerequisite:  CHEM 1515 - General Chemistry I.  Introductory study of saturated, unsaturated, and aromatic
hydrocarbons including nomenclature, structure, synthesis and relations.

CHEM 2300 - Special Topics .......................................................................................................... 5 Credits
Class 1, Lab 4.  Prerequisite:  Consent of the instructor.   The study and/or analysis of a selected topic in chemistry.  Individual
and/or group study.  May be repeated with a different topic.

CHILD DEVELOPMENT ASSOCIATE (CDA)

CDA 1113 – Professional Preparation ............................................................................................ 3 Credits
Class 3.  An introduction to the early childhood professional that focuses on the qualities of a good teacher.  A study of how
children grow and learn, how to set up a safe, healthy learning environment.  Includes ways to support children’s social and
emotional development to advance their physical and intellectual competence.  Also includes methods to establish productive
relationships with family.

CDA 1323 – Health & Safety of Young Children ......................................................................... 3 Credits
Class 2, Lab 1.  A course specifically designed to develop an understanding of the principles and practices for the health and
safety of young children in group setting.  Also includes the application of these principles and practices with young children in
group care and the teaching of the practices to children.

CDA 2223 – Play, Art and Music ................................................................................................... 3 Credits
Class 2, Lab 1.   A study of the use and value of appropriate play, art and music materials in the development of young children.

CDA 2233 – Math, Science and Social Studies ............................................................................. 3 Credits
Class 2, Lab 2.   A study of the use and value of appropriate materials in the teaching of mathematics, science and social studies
to young children.

CDA 2243 – Drama, Literature and Language Arts .................................................................... 3 Credits
Class 2, Lab 1.  A study of the use and value of materials in the teaching of drama, literature and language arts materials to young
children.

CDA 2253 – Visual Aids and Materials ......................................................................................... 3 Credits
Class 2, Lab 1.  Includes the use, development and integration of audiovisual materials into the curriculum for young children.

CDA 2263 – Parenting Prospective ................................................................................................ 3 Credits
Class 3.  Parents and prospective parents will study the various methods and techniques of nurturing and protecting children.
The objective of the course is to enhance the quality of children’s lives and futures.

CDA 2273 – Child Abuse Prevention ............................................................................................. 3 Credits
Class 3.   An overview of child abuse, neglect, and family violence issues with emphasis on positive approaches to family
relationships and parenting issues.   The responsibilities of teachers, school administrators and other personnel will be addressed,
including referral information.  The assistance of local agencies and the office of Child Abuse Prevention will be utilized as
primary consultant.

CDA 2283 – Issues in Protecting Children .................................................................................... 3 Credits
Class 3.  A study of the dynamics, casual factors and social implication of child abuse, neglect and family violence.  Identification
reporting and prevention techniques in the area of child maltreatment also included.




